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SECTION 1: GENERAL

1 APPLICATION OF THIS GUIDE

This guide has been prepared by Capital Football to serve as a reference to all Clubs regarding the
Competition Management Processes that are in place for the 2020 season. All details within this guide will
apply to all grades within the following Competitions, unless specified:

e Community League Men'’s
o State League Men’s

o Masters League Men’s

e State League Women'’s

o Masters League Women'’s

2 REGISTRATION REMINDER

All players, coaches and team / club officials are required to be registered on the Play Football Registration
System (as previously communicated to all Clubs).

All persons must be made ‘active’ in the Play Football Registration System, in order to be eligible to play /
coach / manage during the 2020 season.

3 SPORTS TG (STG) ACCESS

If you do not have STG access to your Club you will need to be granted access. Access is provided on an
individual basis, not a generic Club login.

If you have not set up a STG Passport you will need to do so by going to the following link and registering
for an account: https://passport.sportstg.com/signup

After you have set up your account you will receive an automatically generated email from STG asking
you to confirm your email address by clicking on a link. After you have confirmed your email, please
complete the access request form which can be located here: https://form.jotform.com/200720307836853

4  TEAM SHEETS & ONLINE RESULTS ENTRY PROCEDURES

It is the responsibility of the Away Club, or second listed club to make their player selection in STG by
2:00pm on the Friday prior to the weekend fixture or 2:00pm the day prior to a midweek match.

The Home Club, or first listed club, is required to enter their player selection in STG, and then print and
provide the team sheets on match day.

After the conclusion of the match, the Home Club is responsible for entering the half time and full time
results within 45 minutes of the completion of the final match of the day. Each Club is individually
responsible for entering in the Player Match Statistics for their respective Club after the match.
This includes the allocation of any Goals, Red Cards, Yellow Cards and Substitutions (U23’s, Reserve
Grade and First Grade competitions only) as well as entering any manual amendments to the team sheet
(players added or removed from the team sheet, shirt number changes). How to do this is outlined further
in Section 4 of this guide.

Results will automatically upload to the website at times set by Capital Football.
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SECTION 2: PRE-GAME REQUIREMENTS

1 LOGIN TO STG & DATABASE SELECTION

After access has been set up on your STG Passport, sign in here; https://passport.sportstg.com/account

Enter your STG Passport email address and associated password then click “Sign In”. If you can’t
remember your password use the “Forgot Password?” functionality. Once logged in select “Results Entry
& Live Scoring”.

Signin Logins Communications

N

T ST

You will then be taken to a new screen which will display any Club’s you have access to. Click on the
relevant Club.

Please note: If your Club runs both NPL and Senior/Junior, please ensure you select your Club with
“Capital Football” underneath.

MEMBERSHIP

embership Accounts

wanins,  Belconnen United FC |
- to tt ¢
ask ther

2 LOCATING UPCOMING FIXTURES

After clicking on your Clubs name, you will be taken to a screen to view fixtures. Enter in the date
parameters for the fixtures you are searching for and click “Show Matches”. You can also select to see
only certain competitions by using the filters to the right hand side.

07/03/2020 | and [ 08/03/2020

elect confirmed-- -
B BULK TEAW SHEETS - CF OUTDOOR
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This new screen will display the matches that meet your search criteria. Click on “Pre Game” to the right
hand side of the fixture details.

Display Matches
Usethe o st the desired maiches.

o (8d/mmiiy ‘07/03/2020 ‘E,,‘ 08/03/2020 | Sesson | 2020 + | Venue Name
Clubs [ Selecta club + | Comstition Namms | [U13 - NPL ACT Youth 2020 X Canfiemed? [ -Select confirmed—

swow wATcHES &, BULKTEAW SHEETS -CF OUTDOOR | b BULK TEAM SHEETS -CF FUTSAL

lick here to view a Match Officials Allocation list for below match
UPDATE LOCK STATUS'
Result Home Team ¢ AwayTeam S Result Competition & Match Date Time a  Venue - Llock
Woden Valley SC U13 - NPLACT Youth 2020 07/0372020 00:00 Unknowr

srncabeta s <0 T £ Ur3 - NPLACT voun 2020 o300 0900 canenos [“rosrone |

You will then be taken to the screen below. At the top of the screen you will see the details for the match
you are in as well as information on how many players, if any, have been allocated for either team.

w ATGAME  POST GAME

Game Information Pre Game Dashboard Players Coaches/Officials

(Griffth F.G vs Gungahiin United FG 07103120 10:00

Grifih FC Selections ) RESETMATCH
Gungahiin United FC Selections
U13 - NPLACT Youth 2020

League Officials

Griffith FC Gungahlin United FC Match Officials

Manage this Display List

® Show all Club players ® NoAuto Select

& crruTsaL
Players from previous match in same competition
Players registerd (o ffis team _ e

Available Players Selected Players

Fitter ° Name No.  Position Starting  Captain

Abbas, Badreldin (03/08/1999

Adams, Michael (

Addal, Mansah (1

Ansanuliah, Rohall (23/06/20

Altolu, Elke (27/02/2003;

Aja), Steve (22/09/2009)

OP = On Permit @ = Finals Qualified =3

3 ALLOCATING PLAYERS ONTO TEAM SHEETS

Once you are in the “Pre-Game” section of the relevant match, click on your Club.

Game Information Pre Game Dashboard Players Coaches/Officials
Grifiith FC vs Gungahiin United FC 07103120 10:00

Grifith FC Selections C RESET MATCH
Gungahlin United FC Selections
U13 - NPLACT Youth 2020

Leagus Officials

I Griffith FC Gungabhlin United FC I Match Officials

® Show all Club players ® No Aute Select

B crruTsAL
Flayers from previous match in same competition
Players registered o this team & croumoor

To the left of the screen, you will see a list of all players registered in your Club.

You can use the scroll bar to look for players (defaulted to alphabetical listing by surname) or you
can start typing their name in the search field above the player list. Upon locating the players you
wish to add to the team sheet, click on the green plus “+” to the right of their name. This will move
the player across to the area on the right hand side of the screen.

After you have selected all of your players for the first game, you will then have the option in future weeks

to select “Players who played last week”. This will populate the right hand side with the information
(including shirt numbers) that was used the week prior.
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If you make an error when making your team selections, or if the automatic selection brings across
players who will not be participating in the in this fixture click on the red minus “-” sign to the right °

of the players name to remove them from the team selection.

After you have completed your player selection, enter in the shirt numbers for each of the players, then

click on the “Save” button below the players list on the right.

Please note: Clubs are NOT required to select the position or indicate who is starting / the captain.

MatchList  Feedback
wumuz POST GAME

Game Information Coaches/Officials

Pre Game Dashboard Players
Griffth FC Selections
Gunganiin United FC Selections

League Offcials

Grifith FC vs Gungahiin United FC 07/03/20 10:00

U13-NPLACT Youtn 2020

Griffith FC Gungahlin United FC Match Officials

Manage this Display List Autoselect Players

® Show all Club

evious match in same compettion

aroup
1ub players for Competion Season
Show all players unassigned

Available Players Selected Players

Filter ° Name No.  Position Starting  Captain
nmed, Faazi * Abbas, Badreldin [ [~selectapositon -
Anmed, Fazzi (0 0734
[ [~Selectapositon -
Anmed, Osama (14/11, g
[ [~setectaposton -
Ahsanulan, Rohal (23
~ Select a position -
Altolu, Elke
Affd, Jansner [ [~Selectapositon -

© 0 0000000

OP = On Pemit Q= Finals Qualified

€ RESET MATCH

00000

If you have incorrectly entered a shirt number more than once, you will receive a message screen advising
you so. After making corrections, click “Save” again and you will receive a message screen with “Player

selection saved”.

The page at reg.sportingpulse.com says:

iviessage screen 1or duplicate snirt
numbpers

P

Message screen for player selection =9

saved
oK

4  TEAM SHEET PRINTING

The page at reg.sportingpulse.com says:
Player Selection saved
Prevent this page from creating additional dialogs.

OK

The Home Club is responsible for printing and providing all team sheets on match day.

When you log into STG and click into each fixture, you will be able to see how many players have already
been allocated for each team for this fixture as indicated at the top of the screen. After confirming that all

players have been selected, simply click on “CF OUTDOOR”.

Pre Game Dashboard
Game Information

Griffith FC vs Gungahiin United FC
U13 - NPLACT Youtn 2020

Players Coaches/Officials I

Autoselect Players

Grifth FC Selections
07103201000 W Gunganiin nited FC Selections
League Offcials

Griffith FC Gungahlin United FC Match Officials

Manage this Display List

® Sshow all Giub players ® NoAuto Select

red to this team only Players from previous match in same compettion

Players registered to this team

Season

B, crruTsAL
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The team sheet will then open in a new window and look similar to the example below.

CAPITAL FOOTBALL

a TEAMSHEET
CARTAL
HOME TEAM AWAY TEAM
Griffith FC Gungahiin United FC

DIVIEION: Capital Football - NPL REFEREE:
GRADE: U13 - NPLACT Youth 2020 ASSIST REF
VENUE Ted Scobée Oval 2 ASSIST REF

DATE: 07/02/20 10:00 4TH OFFICIAL

Shirt N - o Starter) SUB Yellow| Red Shirt = N Starter| SUB Yellow| Red
ANUMBER i GLS - | M AMNUMBER Sung: Unit GLS - | MM
= FFANUMBE Griffith FC [ No. CODE|cope MIN = FFANUMBE! Gungahlin United FC ) Vo CODE|cODE MIN
MANUAL AMENDMENT & TO PLAYER LISTING MANUAL AMENDMENT & TO PLAYER LISTING
I I T 1 I I I
[ [ [T 1 [ [ [ T T [ 1
[Manger/Secretary: IManger/Secretary:
Home Team: 1/2 Time: Score Awsy Team: 12 Time: Score
Full Time: Score Full Time: Score
Iianagers are 1o 2ign the Team Shest at the 2nd of M2 match signitying Mat 2l sstals a2 comect. Ensure hat ecores an 520 3ppesls are pemiisd once Team Shest i recelv TEA LIMITED.
CLUB GROUND OFFICIALS - Please Print Clearly
HOME TEAM OFFICIALS JACKET No. VISITING TEAM OFFICIALS
1
3
PLAYERS STOOD DOWN - Please Print Clearly
FFA Mo, HOME PLAYERS NAME FFA Mo. AWAY PLAYERS MAME

REFEREE'§ SIGNATURE

Noi: @oal oorere and Bubstifulicat arm ko be raacried. Insorat mumbaring of players s

/60 b2 be regarted.

Please note: When printing, please ensure your team sheet is landscape, you can remove headers and

footers, and that it is fitted to print on one page.
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SECTION 3: COMPLETION & SUBMISSION

1 TEAM SHEET COMPLETION & SUBMISSION

Prior to the match, a Team Official from each Club is required to double check the information displayed
on the team sheet is correct, this includes:

e Putting a line through any player who is not participating in the match;

e Checking the shirt numbers are correct and adjusting any that may have changed;

o Should a player not be listed on the team sheet, that is now participating in the match, please
clearly write their name, FFA number and shirt number on the team sheet.

They must also list down the name of the Club Vested Official/s for the match.
Please note: The team sheet is not to be signed prior to the match.

At the conclusion of the match (after the Referee has completed to the team sheet), a team official from
both Clubs is required to sign the team sheet.

Please note: Signing the team sheet indicates that the information listed is correct. If you believe anything
is incorrect, please query this with the Referee on the day. If you still believe the information is incorrect,
do not sign the team sheet, and the appropriate Club Delegate is to submit an email to
nick.vanaalst@capitalfootball.com.au by 5:00pm Monday following the weekend’s Match, or 24 hours
following a mid-week Match, outlining the issues.

The Home Club is required to email a copy of the team sheet to teamsheets@capitalfootball.com.au by
5:00pm on Monday following the weekend’s Match, or 24 hours following a mid-week Match.

Please note: It is recommended that both Clubs take a photo of the team sheet on match day for their own
records. It is also recommended that the Home Club then emails the photo of the team sheet at that point
in time.

2 TEAM OFFICIALS LIST COMPLETION & SUBMISSION

For each match, both Clubs are required to complete a Team Officials List. Each Club will be sent a Club
specific excel document, with all of the Clubs relevant data available for selection.

Prior to the match, the Club will need to:

Select the Competition;

Select the Grade;

Select the Venue;

Select the Round,

Type in the Match Date;

Type in the Kick Off Time for the specific match;

Select the Home Team;

Select the Away Team;

Select the Role and Name of each Official who will be sitting in the Technical Area;
10 Print the Team Official List and take it to the Match.

©oNoGkwdE

Please note: The Team Official Names will be pre-populated based on the registrations on Play Football
to the Club. Should further people be registered, an updated list will be provided to the Club to be used.
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Anyone who is not available to be selected on the Team Official List is not permitted/eligible to be in the
Technical Area.

Below is an example of a Team Official List:

\}
/)é TEAM OFFICIALS LIST

PREMIER LEAGUES Southern Tablelands United FC
COMPETITION GRADE VENUE
MNPL Youth u1g McKellar Park
ROUND MATCH DATE KICK OFF TIME
1 Saturday, 2 March 2019 3:00:00 PM
HOME TEAM AWAY TEAM
Belconnen United FC Southern Tablelands United FC

TEAM OFFICIALS

# Role Name Offence Code Time

1 Head Coach John Smith

2 Assistant Coach Bob Smith

3 Team Manager Greg Smith

4 Physio Ben Smith
CLUB OFFICIAL SIGNATURE REFEREE SIGNATURE

Please Note: The Clubis signing to indicate the information outlined Please Note: The Referee ig signing to confirm the numiber of Team Officials
on this Team Officials List is correct listed above, reflects the number in the Technical Area

SUBMISSION

Both Clubs are required to email a copy of their completed Team Officials List fo teamsheets@capitalfootball com.au
by 5:00pm on Monday following the weekend’s Match, or 24 hours following a mid-week Match

Should you need to make alterations on the day, please cross out the name of the person who will no
longer be in the Technical Area and clearly write the name of the person replacing them in the space next
to this. Please ensure that the person manually listed is permitted/eligible (i.e. is available to be selected
on the excel sheet).

Once the appropriate changes are made, a Club Official is required to sign the Team Official List to confirm
that the information displayed is correct. They are to then hand the Team Official List to the Referee prior
to the match. During/after the match, the Referee will confirm that the number of Team Officials in the
Technical Area, reflects the number listed and will then sign the Team Official List. The Team Official List
for each Club will then be returned with the Team Sheet.

Both Clubs are required to emaill a copy of their completed Officials list to
teamsheets@capitalfootball.com.au by 5:00pm on Monday following the weekend’s Match, or 24 hours
following a mid-week Match.

COMPETITION MANAGEMENT GUIDE — 2020 SENIOR LEAGUE COMPETITIONS 10


mailto:teamsheets@capitalfootball.com.au

SECTION 4: POST GAME REQUIREMENTS
1  ONLINE RESULTS ENTRY

To enter results, follow the same steps required to locate the fixtures as per Section 7.

Rather than clicking on “Pre Game” when you locate your fixtures, click on “Post Game”. This will take you
to the results area for the fixture.

o ‘ 07/03/2020 ‘Eri‘ 08/03/2020 Se=son | 2020 v | Venue Name
cuss Setecta clup + | Gampstion ame | [UT3- NPL AGT Yout 2020 x Gonfrmed? [ —Select confirmea-- .
B, BULKTEAWSHEETS CF OUTDOOR | l, BULKTEAM SHEETS CF FUTSAL
lick here to view 3 Match Dfficials Allocation list for b match:
UPDATE LOCK STATUS
Result Home Team & Away Team < Resuit Competition ¢ Match Date Time - Venue - Lock
I U3 -NPLACT Youh 2220 073200 0000 Uninoun
Srindabolla Bies 7 Tger e U3 -NBLACT Youth 2020 o7mazons os0 Cotven 204 =

To return to the list of fixtures, click on “Match List” in the blue bar at the top of the screen.

Match List [ll Feedback

PREGAME  ATGAME [EgIT3

After clicking “Post Game” you will see the screen below. The Home Club must enter the half time and
full time scores for each team. You will notice that the “Results” (bottom of page) will automatically update
to win/loss/draw according to the results you enter. Click on “Update Match Scores”.

Please note: The Home Club must enter the scores within 45 minutes of the completion of the final
match of the day.

PREGAME AT GAME
Game Information Full Time Score Yellow Cards Red Cards
N I = R, Griffith FG
Griffith FC vs Gungahlin United FC 07/03/20 10:00 Gungahiin United FC
U123 - NPLACT Youth 2020
Final Match Scores Griffith FC Player Scores Gungahlin United FC Player Scores Tribunal Records Awards Match Confirmation
Griffith FC Gungahlin United FC
Half Time Score Half Time Score
Minutes Inj. Time Type Player Minutes Inj. Time Type Player
Add Scorer Add Scorer
Full Time Score Full Time Score
Minutes Inj. Time Type Player Minutes inj. Time Type Player
Add Scorer Add Scorer

While the Home Club is responsible for entering match results, each club is responsible for entering their
own information surrounding manual amendments, Goal Scorers Red/Yellow cards and Substitutions
(U23, Reserves and 1% Grade competitions only). Each Club is required to have entered this
information within 24 hours of the conclusion of the match.
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Both Clubs must click on “Pre-Game” to be taken to the player selection area and are required to update
any manual amendments made on the day, these include:

o Players added onto the team sheet;
e Players crossed off the team sheet;
e Changes to shirt numbers.

Once complete, press “Save” and return to “Post Game”.

To enter the Goal Scorers and Red/Yellow cards for your Club, on the “Final Match Scores” tab, click on
“Add Scorer/Add Recipient” under the relevant heading. This will allow you to select the appropriate player
that the statistic needs to be assigned to.

Once you have assigned all the necessary statistics in the Final Match Scores tab click on “Update Match
Scores”.

Please note: If there is an Own Goal, please do not record this against a specific player, but rather enter
it under the Club that the goal counts towards their total, in the “Own Goal” section.

Final Match Scores Griffith FC Player Scores Gungahlin United FC Player Scores Tribunal Records Awards Match Confirmation

Griffith FC Gungahlin United FC

Half Time Score Half Time Score
Minutes Inj. Time Type Player Minutes Inj. Time Type Player

Add Scorer Add Scorer

Full Time Score Full Time Score
Ninutes Inj. Time Type Player Minutes Inj. Time Type Player

Add Scorer Add Scorer

I Own Goals Own Goals I

Please note: Clubs are not to enter any data into the “Match Summary” box at the bottom of the “Final
Match Scores” page.

Match Summary:

)

Please note: Data entered in the “Final Match Scores” section (with the exclusion of minutes), will be
displayed on the website, so please ensure the data entered matches what is listed on the team sheet.

If an error is made, statistics can be removed from the Final Match Scores section by clicking on the
“Remove” button.

2 CAPITAL FOOTBALL SUPPORT CONTACT

Please contact the following should you have issues:

Nick van Aalst | Phone: (02) 6189 2213 | Email: nick.vanaalst@capitalfootball.com.au
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